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VISION 
We are dedicated to achieving enjoyment and excellence in education for all. 

We follow three basic principles: 

1.    Respect yourself; 

2.    Respect others; 

3.    Respect the environment. 

 
MISSION STATEMENT 
 
International Sharing School aims to develop inquiring, knowledgeable and open-
minded lifelong learners who aspire to build a better tomorrow through a supportive, 
respectful and caring environment promoting learning through sharing. 
 
We aim to achieve this by: 
 

• Providing a safe, supportive and caring environment. 
• Emphasizing the values of integrity, respect, tolerance and trust. 
• Implementing internationally recognized and transferable curricula. 
• Using a wide range of teaching and learning resources. 
• Developing independent, creative and critical thinking. 
• Preparing our students for higher education worldwide. 
• Fostering active involvement in the local, host country and international communities. 
• Working collaboratively with parents, families and other partners. 
• Promoting the global goals for sustainable development by emphasizing the need to 

protect and preserve our planet, working together to build a better future for everyone. 
• Encouraging a balanced and healthy lifestyle. 

AIMS 
We are dedicated to differentiated teaching, which creates opportunities for all children 
to progress and to make use of their diverse social and cultural backgrounds. 
 
International Sharing School is an IB World Continuum School authorised to offer the IB 
Diploma, Middle Years and Primary Years Programmes. 
 
The acquisition of knowledge is part of a larger framework designed to develop skills and 
attitudes, driving an inquiry and concept-based approach to learning. We build on the 
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children's natural curiosity and enthusiasm to develop their ability to think analytically, connect 
ideas and be imaginative and creative actors in their own learning process.At International 
Sharing School we: 
 

• Study across a broad range of subjects, including specific languages, drawing 
on the content from educational cultures across the world; 

• Give special emphasis to language acquisition and development; 
• Encourage transdisciplinary learning; 
• Focus on developing the skills and passion for learning; 
• Provide students with opportunities for individual and collaborative planning and 

research. 

 
EQUAL OPPORTUNITIES 
International Sharing School values the individuality of all children. We are committed to giving 
all our children every opportunity to achieve to their highest potential. We do this by taking 
account of students' varied life experiences and needs. 
The achievements, attitudes and well-being of all our children matter. We ensure that the 
school promotes the individuality of all our children, irrespective of ethnicity, academic ability, 
age, disability, gender or background. 
 
IMPORTANT INFORMATION 

School Contacts 

Telephone: (+351) 214 876 140 

Emails: office@taguspark.sharingschool.com 

Address: Avenida Dr. Mário Soares, 14 
2740-119 Porto Salvo 
Oeiras 

 
BOARD OF DIRECTORS 

• Miguel Ladeira Santos 
• Filipe Ladeira Santos 
• Francisco Ladeira Santos 

The School Board of Directors encourages open communication with the whole school 
community. Teachers can feel free to drop in, make an appointment or email any questions, 
concerns, or suggestions they may have. Positive feedback is, of course, also welcome!  

The School Board of Directors maintains an ‘Open Door’ policy, which means if the door is 
open and not in a meeting, teachers, students, and parents should feel comfortable to enter
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FACULTY PROFESSIONALISM 

It is the expectation that faculty will work within the framework of International Sharing School’s 
Vision, Mission Statement and Principles in their dealings with all members of the community. The 
high level of professionalism and role-modelling of faculty will incorporate integrity as well as high 
moral and ethical standards. Furthermore, faculty will seek to avoid any conflict of interests or 
appearances of conflict of interests in their in-school or out-of-school activities.  

Faculty Conflict of Interest  

• Hiring decisions will be made based on merit, relevant qualifications and confidential 
references. 

• Applicants for employment are required to divulge the names of any relatives employed 
by the school.  

• No teacher from International Sharing School may offer their services as a paid tutor to any 
student they teach. Assistant teachers are excluded from this rule but need prior approval 
from their Coordinator.  

• There should be no conflict of interest in the supervision and evaluation of Staff. 
Professional responsibilities must prevail in any situation where relatives take part in the 
same activity.  

• Any staff member who wishes to take up employment with a third party concurrently with 
their work at International Sharing School requires the prior written approval of the 
relevant Head of Programme.  

• No staff member should accept any gift or service, which might be perceived as 
compromising their professional integrity.  

 
 
 

                             Staff Statistics                        Student Statistics 
Total number of staff 150 Current enrolment 668 

Teachers 126 Foundation 36 
Full-time 150 Early Years 94 

Teachers Part-time 0 PYP Students 232 
Teaching Assistants 21 MYP Students 252 

Nationalities 18 
DP Students 54 
Nationalities 49 
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Professional Behaviour  

• It is the expectation that all faculty will work within the School Vision, Mission Statement, 
and Principles’ framework. In practice, faculty will be held to these values in their dealings 
with colleagues, students, parents, and all other school staff members.  

• Members of Staff will not, at any time, engage in any activity or employment that would:  

1. Affect their integrity as employees in the School;  
2. Interfere with their effectiveness in performing their contractual duties;  
3. Compromise or embarrass the School;  
4. Adversely affect their employment status or professional standing;  
5. In any way, conflict with, or violate, professional ethics.  

If a faculty member has any doubt on this matter, they should contact the relevant Head of 
Programme in advance where possible.  

• Faculty members must make themselves available during the contracted school day for 
student conferences and extra help outside the regular class periods for the subjects 
taught. All faculty are expected to support students or parents starting at 08h00 am until 
17h00 pm unless teaching, coaching, leading an activity or in a school meeting.  

• It is expected that all faculty and staff will dress professionally. Please refer to the dress 
code.  

• A staff member should not engage in any other employment or in any private business 
during the hours required to fulfil assigned duties at the school or in connection with their 
work by the school without the prior knowledge of the relevant Programme 
Coordinator(s). Any element of doubt should be referred to the relevant Head of 
Programme. 

• Members of Staff will not sell any school materials to any student or to the parents or 
guardian unless prior approval in writing has been received from the relevant Head of 
Programme. 

• International Sharing School is committed to establishing a safe and secure environment 
free from harmful substances, such as tobacco, alcohol and illicit drugs. The use of alcohol 
or smoking during the school day or during any school-sponsored activity is grounds for 
immediate dismissal. 

• Any employee found possessing, using or distributing illicit drugs at any time or place will 
be immediately dismissed. 

STAFF DRESS CODE 
All staff are expected to dress smart casual, reflecting the school's ethos and profession, setting 
a good example for students, who are required to wear the school uniform. 
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Ripped jeans, leggings, miniskirts, revealing clothing, shorts, tracksuits, joggers, flip-flops 
are not considered appropriate.  
 
For practical reasons, Pre-School/Early Years teachers and teaching assistants can wear leggings. 
Physical Education teachers are permitted to wear PE kit, shorts, or tracksuits.  
 
For Field Trips or external activities, staff are expected to dress appropriately concerning the 
nature of the activity. 
 
The school ID card is obligatory to wear every day. 
 
While International Sharing School wishes to respect individual identities, all staff must remove 
facial piercings while on school premises. 
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SCHOOL CALENDAR 2022/2023 
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THE SCHOOL DAY 
 

Pre-school, Early Years and Primary 
Years Programme 
• 08h40 – School begins with 

Registration 
• 15h20 – Lessons end 

 Senior School: MYP & Diploma 
• 08h20 – School begins with 

Registration 
• 16h00 – Lessons end 
 

 
 
The school premises will be open every school day between 07h30-18h30, and the 
underground parking facilities are available on a first-come-first-served basis.  Additional 
parking is available outside the school building. We request all our staff not to park right in 
front of the entrance leaving those places open for parents who are dropping students. 
 
STUDENT LATE ARRIVALS 
It cannot be emphasized enough how important it is that students are in the classroom on time 
to avoid disrupting the class and affecting the rhythm of a child’s morning. Students will be 
marked as late if they arrive after morning registration at 08h20 for MYP and DP and 08h40 for 
PYP. 
A justified late arrival includes such situations as a medical appointment (pre-agreed with the 
relevant Programme Coordinator), family emergency or extenuating circumstances and must 
be documented by a medical/parent note or email. 
Reasons such as car trouble, personal business, and heavy traffic, while understandable, are 
not considered justified absences. 
 
If a student is continually late, the classroom teacher/tutors must inform the relevant 
Pastoral Coordinator, who will contact parents. 
 
STUDENT ATTENDANCE  
Five or more unjustified absences and/or less than 80% attendance is considered a failing 
condition. 
Parents must request prior approval for a student absence, failure to receive approval will result 
in the student being registered with an unjustified absence. 
In Senior School students are required to complete a Student Absence Form and submit to the 
relevant Programme Coordinator.  Teachers are required to complete the form, and the 
information provided will assist the Programme Coordinator to make an informed decision. 
 
STAFF SCHOOL HOURS 
All staff are expected to: 

• Be on school premises between the hours of 08h00 and 16h00;    
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• Attend the relevant meetings, as outlined in the Annual Meeting Schedule; 
• Be present during relevant school community events, namely: Welcome BBQ, 

Christmas Fair, International Fair; school plays, Graduation ceremonies, etc 
• Attend every required academic meeting, namely: parent’s evening, 3-way 

conferences, individual parents-teacher meeting, open evenings; 
• Contribute to one extra-curricular activity; 
• Contribute with two weekly break time/lunch duties. 

 
To be fully prepared and ready for the students in the morning: 

• All Tutors are expected to be in their classroom at least 10 minutes before registration 
starts; 

• All Teachers are expected to arrive at school at 8.00am and arrive to all lessons on time. 
 

HOLIDAYS 
All teachers must follow the school calendar for public/national holidays and term breaks for 
Christmas, Easter, and Summer holidays. 
 
STAFF ABSENCE 
The Administration recognizes that occasional absence may be necessary and acknowledges 
that, for academic staff, any absence has a direct impact on students and colleagues. As such, 
all efforts to minimize such impact should be made. Any absence during the working day 
should be documented by the employee.   
Absences must be requested in writing using the Leave of Absence Form.pdf at least 5 
days before the known absence. Approval must be received; otherwise, the absence will be 
considered unjustified. Teachers must ensure that cover work is provided for the 
student/missing lessons and the work given in advance to the relevant Head of Programme. 

In case of illness, please contact the relevant coordinator as early as possible.  

By law, all absences are subject to an automatic deduction on monthly salary.  

Absences NOT subject to deduction (justified absences, for which a leave of absence form 
has been completed, approved, and any necessary documentation provided):  

• Five consecutive days following the death of a mother, father, son, daughter, 
husband, or wife.  

• Two consecutive days following the death of a co-habiting member of the family, or 
someone who lives in your house. This also applies to grandparents and 
grandchildren.  

• One day for a funeral of any other person not covered under 1 or 2.  
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• Eleven working days for the staff member’s own wedding.  
• An emergency e.g., sudden illness of a family member (emergency situations with 

family members cannot exceed 15 days/year).  
• A legal appointment e.g., appearance at court, police, military etc. 
• Up to two interviews in Portugal and/or abroad, during the 9 months before the end 

of the contract.  
• A medical appointment in the National Health system.  
• Exams in school or university (the exam day itself and the previous day, up to a 

maximum of 4 days per subject per school year.  
• Appointment in child’s school for parent/teacher meeting (maximum 4 hours absence 

per term).  
• Extraordinary situation such as cataclysm, flood, storm, or other natural disaster.  
• One day for blood donation by the employee.  
• Activity in trade union or other legally recognized body which promotes employees’ 

rights.  

The school has the following policy on ABSENCES DUE TO ILLNESS, for staff: 

1. Social Security will not pay for the first three days of absence due to illness (Baixa); the school 
will. 
2. For regular maternity leave, Social Security pays 100% of the person’s salary, tax-free for 120 
days. Another thirty days can be requested without pay. For more information on maternity 
leave, please contact the school’s office in building 1.  
3. A staff member may be granted three ‘special leave’ days in one school year with no 
reduction in salary to attend to matters that cannot be attended to outside the school day and 
cannot be deferred to the next school holiday period. No such leave will be granted for the last 
day before/the first day after a school holiday, unless it is for an important close family event 
and it would be impossible to arrive in time for the event, by any method of travel, irrespective 
of the cost. 
 
Documentation would be required to support a request of this nature, and permission is at the 
discretion of the relevant Head of Programme. 
 
Absences which are classified as justified if documentation is submitted but are not paid by 
the employer:  

• Sabbatical leave; 
• The first 3 days of certified illness; 
• Maternity; 
• Paternity; 
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• Work accident; 
• Emergency family support exceeding 15 days per year; 
• Medical appointments; 
• Death of a family/close relative member; 

Any unexplained absence during normal working hours will be unpaid. 

STUDENT SCHOOL UNIFORM 
At International Sharing School, all students from Nursery to MYP 5 must wear school uniform 
when attending school, and when participating in school-organized events outside normal 
school 
hours. 
 
Effective teaching and learning require organization, and this starts with a smart and tidy 
appearance that promotes discipline and pride. 
 
Aims and objectives  
Our policy is based on the notion that a school uniform: 

• Promotes a sense of identity and pride for students attending the school;  
• Engenders a feeling of community and belonging; 
• Is practical and smart; 
• Makes students feel equal to their peers. 

 
Our Uniform consists of: 

• White polo with the school logo; 
• White t-shirt with the school logo (Pre-School and Early Years); 
• Grey jumper with the school logo;  
• Dark blue school trousers (dark blue jeans are acceptable); 
• Plain black/brown school shoes (no trainers). 
• PHE Uniform 
• Blue winter jacket 

Roles and responsibilities  
Head of Programme/Programme Coordinators 

• Monitors and reviews the school policies. 
• Implement and monitor the policy on a day-to-day basis; 
• Responsible for ensuring standards are maintained; 
• Responsible for contacting parents or any disciplinary measures required for failing to 

follow the uniform rules; 

Staff  
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• Support in maintaining high standards of uniform dress; 
• Are role models in the wearing of appropriate clothing; 
• Make discreet and sympathetic enquiries when students fail to wear correct school 

uniform; 
• Are aware of students whose standard of dress may indicate care issues at home and 

report concerns to the Tutor (SS) or Classroom Teacher (JS); 
• Give positive encouragement to students setting good examples of dress.  

Parents/guardians 
• Support the School Uniform Policy. 
• Ensure the students are appropriately dressed, wearing correct uniform and are ready 

to learn. 
• Ensure that they keep their child’s school uniform clean and in good condition.  

Students 
• Wear correct school uniform when attending school, representing the school, or when 

participating in school-organized events outside normal school hours. 
• Wear their uniform with pride. 
• Keep their uniform clean and tidy. 
• Wear PE kit on appropriate days. 

PE clothing  
Students must wear the school’s branded PE kit consisting of tracksuit, t-shirt, jackets and shorts 
(available for Junior and Senior school. Pre-school and early years will wear the school t-shirt 
and blue shorts/trousers). 
 
Guidelines 

• It is expected that all students wear the school uniform on each school day with the 
appropriate footwear; 

• The school prospectus provides parents/guardian with more details of the uniform and 
suppliers of items with the school logo; 

• If a student does not wear the correct uniform, a verbal and/or written reminder of the 
school’s expectations will be communicated to the students and parents/guardians; 

• If a student arrives at school wearing the incorrect uniform with no communication from 
parents/guardians, they are expected to wear borrowed uniform items from the 
Uniform Store (at the main office) for that day; 

• Students are responsible for taking care of their own school uniform that they borrowed 
from school. 

 
LINES OF COMMUNICATION 
The following channel of communication should be used if parents have questions or concerns.   
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1. Class Teacher (JS) or Tutor (SS): Appointments can be arranged personally, by email 
or via the school office. 

2. Programme Coordinator/Head of Programme: Concerns that cannot be resolved 
through a meeting with the Class Teacher/Tutor, or questions of a more general nature 
concerning the operation of the school and its programmes may be discussed with the 
specific Programme Coordinator. Appointments can be arranged via the school office. 

3. Educational Consultant: If more information is required or concern remains 
unresolved, parents may wish to contact the Educational Consultant.  Appointments can 
be arranged via email: consultant@taguspark.sharingschool.org 

4. Board: If a policy problem cannot be resolved after a meeting with Educational 
Consultant it may be referred to the Board. Appointments can be arranged via the 
school office. 

 
 
We have staff available to support you in different needed areas: 
- Eng. Margarida is the person responsible for the daily maintenance of the school. If you 

need something to be fixed or add to your classroom, please talk to him. 
- Dulce is our accountant, she will help you with everything regarding social security, 

taxes and contracts. 
- Any student concern, please go first to the Tutor (SS)/Classroom Teacher (JS) and if the 

concern can’t be clarified, please go to the Programme Coordinator.  
- The SEN department will be available to support you. Please contact Sofia Ramires 

directly to request assistance.  
 
 
LANGUAGE OF COMMUNICATION 
While International Sharing School respects and encourages the host country language and 
the varied mother-tongues of our students and parents, the English language is the language 
of instruction of the school and the official language of communication with the whole 
school community. 
 
REPORTING  
Reports are written and sent to parents at the end of each term. 
 
Term 1 
Settlement/Progress Report - includes comment by teacher (FP/EY/PYP). In MYP and DP 
includes a qualitative assessment on how the student is settling in and is done before the 
mid-term break. 
End of term report - includes grades and comments by teachers and tutors 
(FP/EY/PYP/MYP/DP).  
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Term 2 
End of term progress report - includes grades and one comments by classroom teacher 
(FP/EY/PYP) 
End of term progress reports with grades only and a tutor comment (MYP/DP) 
Term 3 
End of term report - includes grades and comments by teachers and tutors 
(FP/EY/PYP/MYP/DP). 
 
Reports will be completed on Managebac. More details and training to follow. 
 
SMOKE FREE CAMPUS 
International Sharing School is a smoke-free campus. Smoking and all tobacco products are 
banned for everybody in or on all school facilities and property. 
This includes a ban on smoking in the school bus and vans used to transport faculty and 
students on field trips or other school events. 
 
EVACUATION PROCEDURES 
Fire  
Please ensure that you know where the fire extinguishers are located in the buildings and 
familiar with their use, following training. 
 
When you hear the alarm: 

• If you are a member of the non-teaching staff or if you are a teacher who is not in a 
lesson you should leave the building by the nearest exit and make your way to the 
meeting point; 

• If you are in charge of students when the alarm sounds, you should ensure that the 
students in your care leave the building by the nearest exit in a quiet orderly manner, 
close the windows and doors of your room then accompany your class, in silence, to 
the meeting point where they will line up by Tutor group, in alphabetical order, 

• Coordinators should take up their position at the meeting point.  
• Tutors are responsible for checking that all students are present by using the 

emergency class list available in the classroom and confirm to the Head of MYP/DP that 
all students in their group have been accounted for, by displaying a visual red/green 
card. 

• Teachers Hold up GREEN cards to indicate if all students are present. 
• Hold up RED card if a student is missing. 
• If you have a student missing, you DO NOT go and search for them, nor do you send 

someone. The RED card will tell us to come to you. 
• Tutors should stay with their students and ensure that they await instructions in a quiet, 

orderly fashion; 
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• Teachers must congregate together in an allocated area. Senior School secretary is 
responsible for verifying that all teachers are present and confirm to the Head of 
Programmes; 

• Visitors should assemble together at the meeting point. 

 
The meeting point is at the end of the road outside the school. Please ensure that you know 
where the meeting point is located. 
 
Essential points during an evacuation of the building: 

• The buildings must be cleared in an orderly fashion as quickly and quietly as possible 
(no running); 

• The staff responsible for checking the building should ensure the building is evacuated. 
• Those taking registers must act as quickly as possible at the meeting point in order to 

provide information about the status of students, staff and visitors; 
• Under no circumstance should anyone attempt to re-enter any building until the all-

clear has been given by the fire brigade. 
• Everyone must wait for instructions in an orderly fashion, in silence; 
• Once the fire brigade has arrived and the nature and location of the fire has been 

ascertained, it may be possible to enter the building. This decision will be taken by the 
fire brigade. 

Earthquake  
Once you hear the earthquake alarm you will guide your student to follow the “Drop, Cover, 
and Hold On” procedure, a quake-safe action designed to protect all students and staff and 
prevent injuries from falling furniture and flying objects that can become projectiles during 
ground shaking. Hold on to furniture legs if furniture moves. If outside, move away from 
buildings. To demonstrate control of the situation, teachers might consider counting very 
loudly over the noise of the earthquake (most earthquakes last for 4 to 30 seconds, a very large 
earthquake might last 60 second). Ensure mobility impaired students are moved to safety spot, 
for example the doorway. 
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After the earthquake: 

• Under no circumstance should anyone attempt to leave the building until the all-clear 
has been given. Everyone must wait in silence; 

• Once the evacuation order has been given, take students out of building to the 
meeting point; 

• Request assistance from Evacuation Team for mobility impaired students if necessary; 
• Get first aid or other help to students who need it; 
• Check that all students are present; 
• Calm frightened students.
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STAFF LUNCH 
International Sharing School offers all staff daily lunch in the school refectory.  Dining is 
available between 12h00-14h00. 
Staff wishing to bring their own lunch may reheat their food using the microwaves available in 
the school refectory. 
 
STUDENT LUNCH 
International Sharing School provides daily lunch for all students.  All students are expected to 
eat in the refectory and in accordance with their timetabled lunch break.  Students are not 
permitted to bring their lunch from home – all students must eat the school lunch, unless they 
have received written permission due to health reasons. 
Students are not permitted to eat in the classrooms and along the corridors. 
 
ASSEMBLIES 
PYP weekly assemblies will take place every Monday morning. Each grade level is required to 
organise and present at least one assembly every six weeks. 
MYP assemblies will take place monthly or as advised. 
 
FIELDTRIPS 
All fieldtrips must be requested in advance and full approval received before initiating any 
activity. 
 
AFTER-SCHOOL ACTIVITIES 
All teachers are encouraged to lead an afterschool activity. Staff should notify the relevant 
Programme Coordinator of the type of activity they would like to lead. 
 
DUTIES 
All teachers, teaching assistants and supporting staff have the responsibility of one or two 
duties a week. Teachers on duty have the responsibility of supervising all students during 
morning break and lunch. 
Effective supervision is the only way to keep children safe on a playground. Staff must inform 
the relevant Programme Coordinator and the secretary of absence to ensure duty cover is 
provided. 
While on duty, please make sure you avoid striking up conversations with other teachers, as 
this will distract you from the important role you are there to fulfil.  
Texting, talking, and browsing on a mobile phone while supervising children is 
prohibited. 
In Senior school the Cover rota is prioritised according to teaching load, to ensure equitable 
process.   
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TECHNOLOGY, MEDIA, MOBILE PHONES 
Students are not permitted to use mobile phones during the school day. All mobile 
phones must be turned off and kept in students’ backpacks/lockers during the school 
day. Students can only use their mobile phones in class when instructed by their class 
teacher for classroom activities. However, students are not required to bring a mobile 
phone to school. Should a faculty member see a student using their mobile phone 
during the school day, the mobile phone should be confiscated and passed on to the 
relevant Programme Coordinator. The student will then have to collect the mobile 
phone at the end of the day. Repeated violations will translate into an internal 
suspension.  
Under no circumstance should a student be contacting a parent directly regarding any 
issue. All communication must be made through the Office, Tutor or Programme 
Coordinator, depending on the issue. 
 
The use of iPods and personal listening devices are not permitted during school hours, 
including break times. Within some creative and performing arts classes, exceptions 
may be made, with approval from the teacher. These rules are in the best interests of 
students. Social interaction is an important part of a child's growth, and the use of 
personal listening devices at school greatly limits this interaction. Repeated violations 
will translate into an internal suspension.  
 
All staff are expected to set an example regarding Mobile Phones and iPods. Teachers 
are expected to keep their mobile phones in their bags, only using them during lunch, 
break and/or in the staff room. 
 
LOST AND FOUND 
International Sharing School is a secure campus and a caring, principled community.  Students 
are expected to take due care of their belongings and not leave valuable items unattended, as 
this is inviting the potential for things to go missing. If a student misplaces an item, they should 
check at the school office or at the school reception. 
 
SCHOOL DOCUMENTATION 
All school documentation: policies, handbooks, forms, curriculum, etc is stored using the 
Office 365 account: SharePoint – PYP Team 2022-2023 
 
PROFESSIONAL DEVELOPMENT 
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All teaching staff are eligible for professional development, in accordance with IB curriculum 
review cycles and school internal annual Staff Appraisal process. 
The Programme Coordinator is responsible for overseeing the allocation for professional 
development training, and to inform staff on an annual basis, at the beginning of each 
academic year. 
If a teacher wishes to request a specific professional development training, they should contact 
their head of department, who will than seak approval from the Program Coordinator. 
 
REQUEST FOR RESOURCES 
All staff are expected to complete an Order Form to request resources. Order forms should be 
submitted to the relevant Programme Coordinator. 
 
SCHOOL POLICIES  
ISS has a set of school policies that serve the purpose of establishing expectations for specific 
behaviour and norms within our school. Our school policies have been developed and put in 
place to guide the day-to-day functioning of our school as well as to make it safe and an 
effective environment for learning. 
 
All staff is required to be familiar with the above policies. Policies will be collaboratively 
reviewed and updated on yearly basis. 
 
BEHAVIOUR EXPECTATIONS 
The school has a positive and inclusive approach to managing behaviour. International Sharing 
School believes in encouraging good behaviour through a range of positive behaviour 
management strategies. This positive approach aims to pre-empt inappropriate behaviour, 
thus enabling us to focus on good behaviour. 

International Sharing School strongly believes in promoting and praising behaviour, which 
exemplifies the IB learner profile attributes, such as caring, open-minded, principled, 
reflective. 

International Sharing School emphasises the importance of interacting with others in respectful 
ways through speech, actions and relationships. 
 
Objectives: 
 

• To provide care and support for our students and assist them to learn how to manage 
their behaviour appropriately; 

• To enable students to develop a sense of self-worth, respect and tolerance for others; 



    
FACULTY HANDBOOK 

2022-2023 

 

International Sharing School - Taguspark 
Avenida Dr. Mário Soares, 14 - 2740-119 Porto Salvo | +351 92 444 7 666 | office@taguspark.sharingschool.org 

www.sharingschool.org | www.facebook.com/sharingschooltaguspark 

 

21 

• For all students, teachers and parents to work together to create and maintain a safe 
and supportive environment, in which the school community feels safe, secure and 
valued; 

• To encourage good behaviour, self-discipline, and independence; 
• To provide students with choices and make it clear as to the consequences of the 

choices they make; 
• To treat problems when they occur in a caring and sympathetic manner in the hope of 

achieving improvement, but with the understanding of consequences if improvement 
is not achieved. 

 
International Sharing School believes that students have rights and responsibilities. Students 
have the right to be safe, treated politely and to learn without disruption. Students have the 
responsibility to care for themselves, other people and their school. 
  
At International Sharing school all adults and students are expected to: 

• Treat each other with courtesy and consideration, by treating others as we wish to be 
treated ourselves; 

• Talk and listen to one another, being fair and consistent; 
• Value, take pride in and care for the school’s environment by looking after school 

property and equipment; 
• Respect everyone’s right and entitlement to high quality teaching and learning 

situations and activities. 
 
Students are expected to: 
1. Attend all classes, be punctual, bring all relevant required materials to each lesson; 
2. Complete homework and all assignments; 
3. Adhere to deadlines; 
4. Maintain mobile phones and ipods in lockers during lesson time, unless otherwise 

instructed by the teacher; 
5. Wear the designated school uniform daily and PE uniform for sports activities; 
6. Respect that International Sharing School is a smoke-free campus, therefore the use of any 

forms of cigarettes, matches or lighters are strictly prohibited, whether within the school 
building, in recreational areas or on external field trips; 

7. Not use, nor be under the influence of, or in the possession of any forms of alcohol or drugs; 
8. Understand that International Sharing School has a zero-tolerance policy regarding item 

#7. 
  
Student DOs and DON’Ts 
 
DO 
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- Be respectful at all times: 
Respect yourself; 
Respect others; 
Respect the environment. 

- Be on time; 
- Adhere to deadlines; 
- Be responsible for themselves, their learning and belongings; 
- Wear the correct uniform.  

 
DON’Ts 
 
- Students are not allowed in classrooms during breaks and lunchtime (with the 

exception of DP students)  
- -One classroom will be allocated during the second half of lunch for students to work 

if they wish; 
- They are not to run in the corridors; 
- Students are not to use mobile phones during the school day including breaks and 

lunchtime. If teachers require them to use their mobile phone, they may do so under 
supervision within the class. Improper use of mobile phones will result in confiscation 
until the end of the day. 

For more detailed expectations, please see Behaviour Policy 
 
Positive Reinforcement and Rewards Values 
The school talks about IB values and IB learner profile attributes regularly and how these are 
reflected in student’s behaviour.  
 
The school is adopting a House system as a way of organising students and teachers into 
teams, or 'Houses' vertically across the school. The students are assigned houses and stay 
with that house team for their entire time at ISS. Siblings are assigned to the same house 
as each other. Teachers are also assigned to houses. 
 
The main purpose of the House System is to create a sense of spirit and belonging across 
the school and to give students the opportunity to collaborate with different Grade levels 
during organised events. It provides a chance for students to develop their leadership skills 
and creates a culture of positive role models within the school and to respectfully learn 
competitivity. 
 
Curriculum 
International Sharing School strongly believes that the IB curriculum plays an important part in 
the positive approach towards behaviour management. A stimulating and enjoyable 
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curriculum, with well planned, interesting, and challenging activities which promotes 
independence, the development of the learner profile and good behaviour. School 
encourages systems and routines. 
 
Essential Agreements 
Each class creates their own set of class rules at the start of each academic year. The rules are 
worded positively, are an integral part of every class and may change and evolve over the year. 
  
Responsibility 
Students are given responsibility in class and around school in a variety of ways, as well as 
through the school council. 
 
The values and school rules are reinforced by the adults in school by: 

• Being role models for the students; 
• Giving clear and concise directions to children so that misunderstandings do not arise. 

 
All staff are required to be familiar with the full content of this procedure handbook.
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